VACATION PAY REQUEST

According to the current negotiated agreement Article 13.05 vacation days are to be used during the contract year. An employee may carry over unused vacation into the next year. Vacation days will not be carried beyond one (1) year and will be considered lost if not used. Employees with fifteen (15) or more days of vacation may substitute pay for a maximum of ten (10) days of vacation per year.
I do hereby request that I receive pay for ______days of my earned vacation.

I understand that this will reduce my vacation balance by the number of days indicated and unless specified will be paid on a separate check according to the pay period the request is received.

_______________________________
_____________________
Employee Signature



Date
_______________________________

Vacation Balance

_______________________________

Superintendent Signature
